
SERVICE DESCRIPTION: VICE PRESIDENT- ADMINISTRATION AND FINANCE 
 
 
SUMMARY: To build a team of devotees and professionals to ensure that the regular ongoing 

administrative and financial obligations within ISKCON New Vrindaban are met, 
while working cooperatively with the Temple President.  

 
JOB TITLE:  Vice President - Administration and Finance 

 

AUTHORITY:  Temple President 

 

COMPENSATION: Negotiable 

 

REQUIREMENTS AND SKILLS:  

    
1. Have experience in Administration and Finances.  

2. Competency in overseeing financial strategies, e.g. forecasting income and losses, 
preparation of financial statements - cash flow statements, income statements and balance 
sheets, and ability to coordinate with external auditors.  

3. Minimum first initiation (preferably second) and member in good standing in ISKCON. 

4. Have visible sadhana, spiritual maturity, and be aligned with Srila Prabhupada’s teachings 
and ISKCON.  

5. Solid organizational and administrative skills required. 

6. Excellent communication and interpersonal skills.  

7. Good Leadership skills including team building and ability to motivate others. 

8. Ability to work under pressure and meet deadlines - maintain flexible hours. 

9. Bachelor’s degree in Business Administration or related work experience preferred.  

 
RESPONSIBILITIES: 
 

1. Work cooperatively with the Temple President and the Board of Directors to execute the 

short and long-term organizational goals.  

2. Make appropriate policies, procedures, planning and strategic decisions under the 

guidance of the Temple president and the Board of Directors.  

 



 

3. Ensure the following of ISKCON laws and directions given by the GBC or its 

representatives and the ISKCON New Vrindaban bylaws, as well as all state and federal 

laws as they relate to the VP responsibilities. 

4. Encourage devotees in their services and in Krishna consciousness.  

5. Hire and engage designated/delegated department heads, and assist them in finding 

suitable staff members while providing them all required support. 

6. Evaluate Department heads’ performances and provide continual coaching, guidance, and 

counseling. 

7. Supervise the Accounting department: bookkeeping, reimbursements, prompt preparation 

of monthly and quarterly financial reports. 

8. Prepare and monitor monthly/quarterly/annual budgets and manage cash flow.   

9. Facilitate the Human Resources department, e.g., recruiting staff, preparing job 

descriptions, arranging training, managing payroll, and ensuring employment 

compliance. 

10. Facilitate all guest service related departments: Radha Vrindaban Chandra’s Temple, 

Srila Prabhupada’s Palace of Gold, Palace Lodge, Gift Shop(s), Govinda’s Restaurant & 

Express, Communications, etc.  

11. Manage Purchasing department: ensure best prices, best quality, and timely procurement.  

12. Supervise the Rental department, (including apartments, houses, land, equipment, etc) 

and the requisite leases/contracts, rent collection, maintenance. 

13. Supervise and coordinate Construction and Maintenance, Landscaping, Utilities (Water 

and Waste water, Electric, Telecomm), Security and Emergencies, Land Management 

and Legal affairs. 

14. Ensure health and safety standards and compliance with all laws and regulations, in a 

timely manner. 

15. Other services as required or deemed necessary by the INV Board of Directors and/or 

GBC. 


